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Typing/Keyboarding Lessons

The home row of the keyboard is the most important to the touch-typist.

Related Papers
Matthew Crump
Two experiments evaluated skilled typists’ ability to report knowledge about the layout of keys on a standard keyboard. In Experiment 1, subjects judged the relative direction of letters on the computer keyboard. One group of subjects was asked to imagine the keyboard, one group was allowed to look at the keyboard, and one group was asked to type the letter pair before judging relative direction. The imagine group had larger angular error and longer response time than both the look and touch groups. In Experiment 2, subjects placed one key relative to another. Again, the imagine group had larger angular error, larger distance error, and longer response time than the other groups. The two experiments suggest that skilled typists have poor explicit knowledge of key locations. The results are interpreted in terms of a model with two hierarchical parts in the system controlling typewriting.

Human-Computer Interaction
Bill Buxton
Research in developmental disabilities
Naomi Weintraub
Computers & Operations Research
Mauro Dell'Amico
The problem of designing new keyboard layouts able to improve the typing speed of an average message has been widely considered in the literature of the Ergonomics domain. Empirical tests with users and simple optimization criteria have been used to propose new solutions. On the contrary, very few papers in Operations Research have addressed this optimization problem. In this paper we firstly resume the most relevant problems in keyboard design, enlightening the related Ergonomics aspects. Then we concentrate on keyboards that must be used with a single finger or stylus, like that of portable data assistant, smartphones and other small devices. We show that the underlying optimization problem is a generalization of the well-known quadratic assignment problem (QAP). We recall some of the most effective metaheuristic algorithms for QAP and we propose some non-trivial extensions to the keyboard design problem. We compare the new algorithms through computational experiments with instanc...
ww.orbitouch.com
Pete McAlindon
Brad A Myers
Abstract We present a new 4-key text entry method that, unlike most few-key methods, is gestural instead of selection-based. Importantly, its gestures mimic the writing of Roman letters for high learnability. We compare this new 4-key method to predominant 3-key and 5-key methods theoretically using KSPC and empirically using a longitudinal study of 5 subjects over 10 sessions. The study includes an evaluation of the 4-key method without any on-screen visualization-an impossible condition for the selection-based methods.
Experimental Brain Research
Jack Dennerlein
Leigh Zeitz
Keyboarding is a staple in school curricula. In the past, it has been taught at the middle school and high school levels by business teachers. It has been a separate course which involved learning the motoric skills of typing as well as formatting skills in writing reports and various forms of correspondence (Erthal, 1998; Rogers, 2006). Today the majority of school districts introduce students to keyboarding basics in elementary school. Teaching keyboarding/typing in the elementary classroom is nothing new.
Human Factors: The Journal of the Human Factors and Ergonomics Society
David Rempel
In this study, we evaluated the effects of key spacing on a conventional computer keyboard on typing speed, percentage error, usability, and forearm muscle activity and wrist posture. International standards that specify the spacing between keys on a keyboard have been guided primarily by design convention because few studies have evaluated the effects of key spacing on productivity, usability, and biomechanical factors. Experienced male typists (N = 37) with large fingers (middle finger length &amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;gt; or = 8.7 cm or finger breadth of &amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;amp;gt; or = 2.3 cm) typed on five keyboards that differed only in horizontal and vertical key spacing (19 x 19 mm, 18 x 19 mm, 17 x 19 mm, 16 x 19 mm, and 17 x 17 mm) while typing speed, percentage error, fatigue, preference, extensor carpi ulnaris and flexor carpi ulnaris muscle activity, and wrist extension and ulnar deviation were recorded. Productivity and usability ratings were significantly worse for the keyboard with spacing of 16 x 19 mm compared with the other keyboards. Differences on these measures between the other keyboards were not significant. Muscle activity tended to increase in the left forearm and decrease in the right with decreasing horizontal key spacing. There was also a trend for left wrist extension to increase and left ulnar deviation to decrease with decreasing horizontal key spacing. Reducing vertical key spacing from 19 to 17 mm had no significant effect on productivity or usability ratings. The study findings support key spacing on a computer keyboard between 17 and 19 mm in both vertical and horizontal directions. These findings may influence keyboard standards and the design of keyboards.
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Typing for Beginners: A Basic Typing Handbook Using the Self-Teaching, Learn-at-Your-Own-Speed Methods of One of New York's Most Successful Business Schools (Practical Handbook (Perigee Book)) Paperback – July 23, 1985
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What Makes Our Typing Curriculum Unique

	Features beautiful nature-themed pages
	Courses are not connected to video-game style learning
	Lessons are varied each day, making learning interesting and unpredictable
	Vibrant, full-color course book and watercolor stickers

Buy Physical Items
	43-page full-color, spiral-bound course book
	8.5 x 11 sticker sheet

Topics covered in Typing 1:
	Proper posture and hand position
	Home row placement
	All of the letters
	The space bar, the shift key
	The semicolon, the period
	Typing words and short sentences

Typing 1 is designed for children ages 7–12 with no or little typing experience. We suggest children start the course at age 7–9, depending on the child and their interest in typing.
	45-page full-color, spiral-bound course book

Topics covered in Typing 2:
	Review of concepts taught in Typing 1
	Typing words, sentences, poems, & numbers 0, 1, 2, and 9
	Increasing typing speed
	The caps lock key; changing font size; adding bold to the text
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	Review of concepts taught in Typing 1 and Typing 2
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	All the numbers
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English Typing Course book PDF with practice exercise for free download. An English typing course is a structured educational program designed to teach individuals how to type accurately and efficiently using the English language. Typing is an essential skill in today’s digital age, as it is widely used in various professional and personal settings, such as office work, communication, data entry, and more. A step by step guide to qualify the typing test for SSC CGL, CHSL, MTS competitive exams.
English Typing Book
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	Touch-Typing Drills: Typing drills, which include words, sentences, and paragraphs, are used to enhance typing skills. These drills often encompass real-world scenarios, such as business letters, reports, and emails.
	Special Characters and Symbols: Students learn to type special characters, symbols, and numeric keys accurately and efficiently, as these are frequently used in different documents and applications.
	Error Correction: Courses include strategies for error correction. Students are taught how to proofread their work and make corrections efficiently.
	Typing Tests: Regular typing tests are conducted to assess students’ progress. These tests measure typing speed, accuracy, and proficiency.
	Typing Software: Many English typing courses use specialized typing software that provides interactive lessons, drills, and performance tracking. Some software programs also offer fun and engaging typing games.
	Certification: Some typing courses offer certification upon completion. These certificates can be valuable in job applications, particularly for roles that require data entry or typing proficiency.
	Online and Offline Options: English typing courses are available both online and through traditional classroom instruction. Online courses offer flexibility and self-paced learning, while traditional classes provide a structured learning environment.

English Typing Course – 60 Hours

English Typing – Home Key
The home row of the keyboard is the most important to the touch typist.
When at rest the typist’s fingers are positioned, lightly on the
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	The left ring finger will control the S key, the right ring finger will control the L key.
	The left little finger will control the A key, the right little finger will control the ; key.
	The spacebar is controlled by the right thumb
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COMMENTS
	PDF Life-Long Learner
challenges. It also suggests lessons, tests, strengthening exercises, practice material, and typing games for your skill level. It even comes with a keyboard key cover so you won't be tempted to peak as you're learning! Books Mastering Computer Typing: A Painless Course for Beginners and Professionals (Spiral Bound Book).




	PDF TOUCH TYPEWRITING
keys, typing ergonomics and positioning of fingers on the keyboard according to Touch Method of Typewriting and use of typing software for learning keyboarding skills. 3.2 OBJECTIVES After going through this lesson, you will be able to:- know the different types of keys available on computer keyboard understand typing ergonomics




	PDF Lesson 1: English Typing Basics
Lesson 1: English Typing Basics Instructions :- The home row of the keyboard is the most important to the touch-typist. When at rest the typist's fingers are positioned, lightly, on the A-S-D-F keys ... Lesson 11 : Shift Key + Fourth Row Number and Symbol Keys funsZ'k %& mWaxfy;ksa dks Home Row Keys ij j[kdj Shift Key ds lkFk Number ...




	(PDF) The Typewriting Trainer Handbook
The Typewriting Trainer Handbook. Typewriting Trainer is a program for learning to touch type. Typewriting Trainer provides you with text to train on and adjusts to different levels depending on how good you are. It displays which key to press next and the correct finger to use.




	PDF BASIC TYPING & SENTENCE FORMATTING
submit the form on or after the 7th day of the required week. Your next lesson starts the day after you have met the minimums and submitted your Typing Report Form. II. - III. SECOND and THIRD LESSONS Practice Typing "Lesson 2" and "Lesson 3" Please read all of the Instructions before proceeding to your second practice session. INSTRUCTIONS: A.




	Gregg college keyboarding & document processing. Lessons 1-120
Lessons 1-120 by Ober, Scot, 1946-Publication date 2011 Topics ... The intent of this text is to develop touch control of the keyboard and proper typing techniques, to build basic speed and accuracy, and to provide practice in applying those basic skills to the formatting of reports, letters, memos, tables, and other kinds of personal and ...




	PDF Basic Keyboarding
Click typing lessons-Qwerty. Click on lesson you would like to try (lessons 1-13). Click Start to begin. You should see a blinking I-beam in the text box on the bottom of the window. ( If there is not blinking I-beam, click in the textbox.) Place your fingers on the home row and begin typing the letters on the screen. Be sure to click the spacebar!




	PDF AND COMPUTER OPERATION
This book has been prepared by The Directorate of School ... 3 Fingering Chart & Budget Book (Lessons I to VII) 2 4 Typing Practice: (a) From Sentences - Lesson VIII 9 (b) From Paragraphs - Lesson IX 10 (c) From Script - Lesson X 11 5 Speed Practice - First Paper 19 PART - B Short Notes on the Topics37 Abbreviations & Symbols41 1 Statements: 42 ...




	Typing for Beginners
A basic typing handbook using the self-teaching, learn-at-your-own-speed methods of one of New York's most successful business schools.This practical guide offers specialized drills, speed and accuracy timings, centering and tabulating, finished business letters, how to make corrections and copies, proofreaders' symbols, as well as trouble-saving tips.




	PDF Typing Jungle
Typing Jungle is the default TypingClub lesson plan. It is fully comprehensive and is the best way to teach touch typing. It provides an extensive curriculum that is appropriate for all K-12 students. The Typing Jungle lesson plan is fully customizable and teachers are welcome to choose the approach they prefer.




	(PDF) Typing/Keyboarding Lessons
See Full PDFDownload PDF. Typing/Keyboarding Lessons Lesson 1: The home row of the keyboard is the most important to the touch‐typist. When at rest the typist's fingers are positioned, lightly, on the A‐S‐D‐F keys for the left hand, and the J‐K‐L‐; keys for the right hand. • The left index finger will control the F and G keys ...




	PDF Keyboard Lesson
Have students practice typing using a word processor, print the results, and turn the assignment in during the next computer class. Note student participation throughout class discussions and record it in the grade book. Collect keyboarding notes taken during the lesson. CLOSURE Commend the students' desire to type correctly.




	Learn Typing eBook
We wrote our Learn Typing eBook,




	Practice typing by retyping ENTIRE novels
Typing Practice | Test your typing while reading great books like Alice in Wonderland, 1984, Dracula, and The Art of War — or import your own material! TypeLit.io. Test your typing online by practicing on your favorite literature. Choose a book below to get started, or subscribe and import your own!




	Typing Book PDF Download
Typing Book, Keyboard, Chart, special character code and Notes PDF for free download. Learn English and Hindi Computer typing, Improve speed, daily practice lessons, for SSC CHSL, CGL, MTS and all Competitive Exams. Further, this step by step guide is useful for self learning and training at computer training institute.




	Beginner Typing Lesson 1a
Our beginner typing lessons make it easy to learn typing. Begin typing real words and phrases before the end of lesson one. Quickly learn how to type the Home Row Keys: A, S, D, F, J, K, L and ; with the correct finger position. Work through the beginner typing lessons for about 30 minutes each day, five days a week to become a fast, accurate and confident touch typist.




	Typing for Beginners: A Basic Typing Handbook Using the Self-Teaching
A basic typing hand book using the self-teaching, learn-at-your-own- speed methods of one of New York's most successful business schools. ... Touch Typing in Ten Lessons: The Famous Ben'Ary Method -- The Shortest Complete Home-Study Course in the Fundamentals of Touch Typing. $15.00 $ 15. 00. Get it as soon as Friday, Feb 16. In Stock. Ships ...




	Typing Courses
45-page full-color, spiral-bound course book. 8.5 x 11 sticker sheet. Topics covered in Typing 2: Review of concepts taught in Typing 1. Typing words, sentences, poems, & numbers 0, 1, 2, and 9. Increasing typing speed. The caps lock key; changing font size; adding bold to the text. The following punctuation keys: comma, quotation mark ...




	English Typing Book PDF Free Download
English typing courses book PDF cover the following aspects: Keyboard Familiarization: The course begins with introducing students to the standard QWERTY keyboard layout. Students learn the positions of all the keys, including letters, numbers, punctuation, and special characters. Touch Typing: Touch typing is a core focus of English typing ...




	Typing Book
Typing Book - Free download as PDF File (.pdf), Text File (.txt) or read online for free. Typing Book




	Typing Lessons
Typing Lessons. Advanced. 0% Complete. Print Unit Certificate. Learn to touch type and improve your typing speed with free interactive typing lessons for all ages. Start your typing practice now!




	Ravi Typing Instructor Book : Gurvinder Singh
One of the best book to learn typing in raavi font. I think everybody would have to get help of this book and writer has added every aspect of typing very smartly. Definitely learner would get impressed from this book.. ... Ravi typing instructor Book4.pdf download. 252.4K ...




	Typing Lessons
In this lesson, you will learn about a variety of genres. Who knows, maybe we can help you find your new favorite book! Continue. Literature | In this unit, students will apply their typing skills to cross-curricular activities featuring reading, vocabulary, science, and math standards while working to increase their typing speed and accuracy.
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