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Read it now on the O’Reilly learning platform with a 10-day free trial.
O’Reilly members get unlimited access to books, live events, courses curated by job role, and more from O’Reilly and nearly 200 top publishers.
Book description
Learn how to write for the results you want every time, in every medium!
Do you wish you could write better? In today’s business world, good writing is key to success in just about every endeavor. Writing is how you connect with colleagues, supervisors, clients, partners, employees, and people you’ve never met. No wonder strong writers win the jobs, promotions and contracts. Business Writing For Dummies shows you, from the ground up, how to create persuasive messages with the right content and language every time—messages your readers will understand and act on.
This friendly guide equips you with a step-by-step method for planning what to say and how to say it in writing. This sytem empowers you to handle every writing challenge with confidence, from emails to proposals, reports to resumes, presentations to video scripts, blogs to social posts, websites to books. Discover down-to-earth techniques for sharpening your language and correcting your own writing problems. Learn how to adapt content, tone and style for each medium and audience. And learn to use every message you write to build better relationships and solve problems, while getting to the “yes” you want.
Whether you’re aiming to land your first job or are an experienced specialist in your field, Business Writing For Dummies helps you build your communication confidence and stand out. 
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	Understand and use the tools of persuasion
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	Strategize your online presence to support your goals
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Business writing for dummies, 2nd edition.
by Natalie Canavor
Business writing that gets results The ability to write well is a key part of your …
Business Writing For Dummies
Business writing that gets results! The ability to write well is a key part of your …
Ultimate Guide to Business Writing
by Julian Maynard-Smith
The Ultimate Guide to Business Writing is a comprehensive guide on how to write any kind …
Business Writing for Technical People
by Carrie Marshall
In this book you’ll discover how to give your communication skills an upgrade, exploring the tips …
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Get Mark Richards’s Software Architecture Patterns ebook to better understand how to design components—and how they should interact.
It’s yours, free.

Business Writing For Dummies
Description.
Business writing that gets results
The ability to write well is a key part of your professional success. From reports and presentations to emails and Facebook posts, whether you're a marketer, customer service rep, or manager, being able to write clearly and for the right audience is critical to moving your business forward. The techniques covered in this new edition of Business Writing For Dummies will arm you with the skills you need to write better business communications that inform, persuade, and win business.
How many pieces of paper land on your desk each day, or emails in your inbox? Your readers–the people you communicate with at work–are no different. So how can you make your communications stand out and get the job done? From crafting a short and sweet email to bidding for a crucial project, Business Writing For Dummies gives you everything you need to achieve high-impact business writing.
	Draft reports, proposals, emails, blog posts, and more
	Employ editing techniques to help you craft the perfect messages
	Adapt your writing style for digital media
	Advance your career with great writing

In today's competitive job market, being able to write well is a skill you can't afford to be without–and Business Writing For Dummies makes it easy!
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Business Writing For Dummies shows you, from the ground up, how to create persuasive messages with the right content and language every time—messages your readers will understand and act on. This friendly guide equips you with a step-by-step method for planning what to say and how to say it in writing.
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Whether you're crafting a short and sweet email or bidding for a crucial project, Business Writing For Dummies is the only guide you need. Inside you'll find: How to avoid the common pitfalls that immediately turn a reader off. Crucial tips for self-editing and revision techniques to heighten your impact. Lots of practical advice and examples ...




	Business Writing For Dummies, 3rd Edition
Writing is how you connect with colleagues, supervisors, clients, partners, employees, and people youve never met. No wonder strong writers win the jobs, promotions and contracts. Business Writing For Dummies shows you, from the ground up, how to create persuasive messages with the right content and language every timemessages your readers will ...
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From crafting a short and sweet email to bidding for a crucial project, Business Writing For Dummies gives you everything you need to achieve high-impact business writing. Draft reports, proposals, emails, blog posts, and more. Employ editing techniques to help you craft the perfect messages. Adapt your writing style for digital media.




	Business Writing For Dummies
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