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Business Plan Template.
While your company’s goals might be crystal clear in your head, going in without a formal business plan could make things tricky. If the idea of creating one seems daunting, don’t worry. With a free business plan template, you can be up and running in no time. 
Discover more about how to create your ideal business plan and download free templates to get started here. 

Download Your Free Business Plan Template. 
Download your own free business plan template and jump right into planning your next venture. You can download a free business plan template with Adobe.  

Edit templates using Acrobat.
Explore Adobe’s online PDF editor . Add text, sticky notes, highlights, drawings and more to your PDF with ease. Work smart with Adobe. 
What you'll learn:
•   What is a Business Plan?
•   Why is a Business Plan important?
•   How to Write a Business Plan.
•   Download Your Free Business Plan Template.
What is a Business Plan?
Business plans define core business objectives and the strategies to achieve them, in the form of a written document. They’re key for all types of businesses - whether they’re small and medium-sized businesses (SMEs), start-ups or individual entrepreneurs.  
Generally, a straightforward and simple business plan template can be divided into the following five sections: 
	Executive summary
	Business description and structure
	Market analysis and strategies
	Organisation and management
	Financial documents.

Why is a Business Plan important? 
A good business plan can be a vital tool, as it can act as a guide through each stage of starting your company. When you’re lost, it can be your compass to get back to the right track and help you and your team realign with the original vision. Think of it as a map pointing you from now to the future.  
It can also be a helpful document for the relevant external parties, such as investors or lenders.  
Here are some key benefits: 
	Outline and Clarify Goals . Using a business plan template can help you to define and set goals, helping you to easily pitch them when required. It can serve as an excellent touchstone, too. 
	Identify Issues . By clearly outlining plans ahead of time, you may be able to identify issues early - whether in the planning stage or based on the reality of deliverables versus the plan. 
	Secure Financing . Being able to confidently lay out your goals, analysis, forecasted spending, personnel requirements and business structure is a great way to build confidence and potentially secure financing. 
	Measure Progress . By comparing progress against your goals, you can get a sense of a project’s timescale and forecast for any potential disruptions or changes. This means you can stay on track and better adapt to any unknowns. It may help you plan for the future, too. 

How to Write a Business Plan.
Building upon a business plan template may seem daunting - but when you break it down, it’s no more intimidating than planning a trip. Just like a holiday, it requires preparation and organisation, but can be exciting. It’s a chance to see all your ideas come together into something coherent and actionable. 
Important Sections to Include in Your Business Plan Template.
	Business, Products and Key Objectives . This lets you set an overall scope for your business plan and serves as a fundamental part of your company. 
	Target Market and Competition . Analysing your target market and competition lets you make informed business decisions and can help to justify your plan. 
	Sales and Marketing Plans . Detailing your sales and marketing plans can help you to arrange KPIs in the future and show how you’re utilising the data from your market research. 
	Operational Plans . This section details the day-to-day running of your business, giving an in-depth outline of strategies for specific teams or supply chains. 
	Personnel Structure . Writing a personnel structure gives you a sense of key responsibilities and requirements within the wider business. This can be an excellent place to take note of the skills that roles might require, what you already have and what you might need. 
	Financials . Breaking down the operational costs and funding required for your business can help you to set future goals and secure backing if required. 

Having a PDF printable business plan template makes things easier when it comes time to format, print and share it with potential stakeholders. If you want to change the file format of your business plan, you can easily convert PDF to Word   and back again. 
Sharing your business plan as a PDF also allows for easy collaboration, with no subscription required and the ability to add comments, highlights and notes with our free online PDF editor tool .  
Top Tips for Your Business Plan.
Writing a business plan template is easier with these top tips, so you can get off to a smooth start - whatever your project. 
	Be Realistic . Being realistic about your business plan means you can make informed decisions and will have minimal friction as the project progresses. 
	Understand Your Market . By demonstrating an understanding of your market, you can better inform decisions and plan. It also makes your vision an easier sell. 
	Keep it Concise . Don’t waffle on or obscure important facts in jargon. If you want to add additional detail, create an appendix to expand on areas. 
	Stay Professional . This is key, as your business plan serves as a reference point both for internal operations and potential business. 
	Review Your Business Plan . During the process of creating a business plan, certain details may change and mistakes can be made. Review your plan to ensure everything is correct and to double-check if anything needs to change with any new information during the process. You can easily edit business plans in PDF with Adobe Acrobat PDF editor online . 

You might also be interested in…

How to Convert JPG to PDF on a Mac DF files are designed to be readable on any device, making them a great way to share information. 

How to Post a PDF to Facebook PDFs are a great way for your business to share information – for example menus, price lists, and reports. Displaying these on your Facebook Business page is an effective way of engaging with customers using social media.

How to convert a PDF for a Kindle
Adding a PDF for a Kindle can mean it’s easier to read – and for longer PDFs, much easier to navigate than a desktop. 

How to Save a PDF to an iPhone
Saving a PDF to your smartphone is a great way to access your important files and documents on the go. 
Language Navigation
Simple Business Plan Template for Word, PDF

Download Free Template
Available for Word & PDF
Your download is available!
Click to download your document template in the format you need.
Your download is ready!
Download Simple Business Plan Template for Word & PDF or email it to yourself later.
Download Simple Business Plan Template for Word & PDF.
	Send to email

Plus, you've unlocked access to our full collection of 130 hand-built business templates!
Template Highlights
	Ten sections: Company description, Opportunity, Industry Analysis, Target Market, Management Team, Marketing Strategy, Timeline, Financial Plan, Conclusion. Bonus Appendices section, if you want to get fancy
	Detailed instructions for each section
	Add new sections or delete unnecessary ones -- the template is your oyster
	Make it yours with your logo and branding
	Download it as a PDF or Word file
	Print it, email it, send it by carrier pigeon if that's your jam

Template Preview
Simple business plan template.
Business Plan Template
Executive Summary
Begin with a brief description of your company to give background and context. Tell the reader why you have embarked on this new venture.
Then, move into a description of the opportunity. Explain your project from the broadest to most narrow context. Tell readers what product or service you plan to offer, how it fits into the industry you’ll operate within, who your target customers are, and what you expect from the market in the future. Explain your value proposition, and give an overview of the market.
Briefly describe your management team to help potential investors understand the skills and experience your company brings to the table. Next, move into a description of how your business will operate on a day-to-day basis.
Then, describe how you will promote your new product/service. You don’t need to go into detail here, but you should provide enough information to illustrate the marketing methods you will use and how you will attract new customers.
Describe the cost structure and financial aspects of the business. You’ll need to explain the kind and amount of investment that you need, what you will use the money for, and how you envision your business becoming profitable.
Next, you should move into a description of how you will implement your business plan. How will you roll out your new business? What is the expected timeline?
Finally, close this section with a clear, pithy explanation of your project, why it is needed, and how it will benefit future customers and investors.
HubSpot Tip: Write this section last, after you have written all of the other sections. It should summarize your entire business plan in a page or two (at most).
Company Description
Provide a description of your organization. Include the company’s name, what type of entity it is, who owns it, and note any significant assets.
This is a good place to talk about why you do what you do. What is your company’s mission statement? What are your goals and objectives?
What product or service do you provide? Who are your customers? Do you have a geographic focus? If so, where?
Briefly describe the industry, the opportunities it offers, and the growth it is experiencing.
Note some of your company’s main strengths and briefly explain where you fit into the industry. You will delve more deeply into this later.
HubSpot Tip: Keep this section brief. You will have plenty of time to talk about the details of your company and the business opportunity later in the document.
The Opportunity
Describe the need in the market that your business idea will fill. How did this need arise and why has it not been filled yet?
Explain how you identified the need and how your product/service will meet it.
Describe your products/services here. You can include diagrams or pictures to help illustrate your offering.
You should also include a description of the features and benefits of your product/service to your customer. Consider capturing this in a simple table like the one below.
Product/Service Feature
Benefit to the Customer
HubSpot Tip: Be sure to include your value proposition in this section – describe how your service/product is attractive to customers.
Industry Analysis
In this section, you’ll want to talk about the key environmental trends in your industry. What are the barriers to entry (e.g., high production or marketing costs, tariff barriers, regulatory challenges, extensive training)? How is the industry progressing? What is changing?
Then think about your business’ competitive advantage. Are there other companies providing the same good/service that you will be offering? If so, are customers likely to switch to your product/service? How do you compare with your competitors?
HubSpot Tip: Note the key factors for success in this industry, and show that your company has them.
Target Market Research and Definition
Based on the market research that you previously conducted, provide an explanation of the market in which your business will reside. How big is the market? How fast is it growing? Will your product/service be a major factor in the market?
Define your target customers. Who do you expect to buy your product/service?
You should identify and describe your major competitors in this section, as well.
Identify what defines your product/service in the marketplace. What distinctive competencies or offerings do you offer that other companies do not?
HubSpot Tip: Though you want to mention some competitors, make sure the focus is on your business and how it will serve your target customers.
Management Team & Organization
Your readers will want to know that your team has the skills and qualifications to implement what you have outlined in the business plan. Include brief biographical sketches of your leadership, including the board of directors (if you have one) and any high-level external advisors that your company uses.
Include their educational credentials and a description of the relevant work they have done and accomplishments they have achieved. You can also personalize this section with headshots of your staff to help put faces to the names.
If you have a complicated management structure, consider including an organizational chart like the one shown below. Tailor it to include the names and roles of your leadership team.
HubSpot Tip: You don’t need to include descriptions of every position in the company, just high-level management.
Operations Plan
In this section, describe how you will manage your business and what daily operations will look like. You should cover at least the following topics, and any other relevant information that might be unique to your industry:
• Staffing – How many employees will you have? Where will they be located? What kinds of skills and certifications do they need?
• Infrastructure – What kind of physical space will your company occupy? Describe your business locations. What kinds of technologies will you require?
• Legal Structure – Legal issues are important in every industry. Describe the unique aspects of yours and how you will address them.
• Regulatory – Regulations also play a key role in most businesses. Include a discussion of the regulatory issues faced in your industry and how you will handle them.
• Certifications or Accreditations - Does your company require any special documentation to do business? If so, describe how you’ll attain the required certification or accreditation.
• Product/Service Delivery Process – Describe your business processes. These might include inventory, supply chain, and accounts payable and receivable.
HubSpot Tip: This list is not exhaustive, so be sure to include enough information to help potential investors understand how your business will operate.
Marketing Strategy
Marketing is a crucial to the success of any business. Building on what you described in the Target Market Research and Definition section, define the components of your strategy to market your product/service.
Describe any challenges, including barriers to entering the market. What potential problems do you foresee? How will you address them?
Explain why you have chosen to operate your business in the selected location. Are there cost savings involved in choosing this location? Does it bring you closer to your customer base?
What is your pricing strategy? Explain and provide clear evidence for why the pricing structure you selected will lead customers to buy your products/services and will, at the same time, result in a profit for your business and investors.
Describe your plan for promoting your new business, product, or service. Will you use print, radio, television, or social media? Will you hire a marketing manager?
Be sure to indicate the budget for your marketing strategy and where you will obtain the funding for this important aspect of your business. You may need to employ consultants or an advertising agency – be sure to include these costs.
HubSpot Tip: Consider including a few mockups of your logos, packaging, and even advertisements to give potential investors a preview of your company’s marketing materials.
Implementation Plan And Timeline
Describe the phases in which your business will be rolled out. Indicate which phase you are in currently, and how long it will take to bring your product/service to market.
Consider including a timeline like the one below to illustrate the steps in the process. Customize it with your dates and the specific steps for your business.
HubSpot Tip: While aiming to please potential investors, be sure to set reasonable deadlines that you are able to meet.
Financial Plan
Tell your potential investors the amount of funds you have received thus far and who provided them. How much more funding do you require?
Describe how you will use each part of the funding you are requesting. Investors often feel more comfortable if they know exactly how their money will be used.
Give readers a peek into your company’s projected financial future. Include the following as appendices, but describe them in this section:
• Cash flow projection – An estimate of how much money you expect to flow in and out of your business.
• Capitalization plan – Lists the sources and uses of capital that your business plans to amass.
• Break-even analysis – A determination of what you need to sell in order to cover the costs of doing business.
In addition to the above, you’ll need to include an income statement and balance sheet. Since these could be long and were likely developed in Excel or an accounting software, you should reference them here and include them in an appendix.
You will also want to explain any assumptions that you have made that affect your financial information. Later you will be able to point to these to explain why something may have turned out differently than expected.
HubSpot Tip: This is one of the most important sections of your business proposal. If you are not an expert in finance, be sure to seek assistance from someone who is.
In a few sentences, summarize the main point that you would like the reader to understand about your business. Aim to convince them that they should invest!
Describe the next steps, and give detailed contact information so that they can get in touch with you easily.
HubSpot Tip: This section should incite the reader to act. Make it easy for your potential investors by including in this section all of the information they need to move forward.
Include any supporting documents for the previous sections here. You can reference them in the text and use them to provide additional detail without breaking up the flow of your business plan text.
HubSpot Tip: Some items you could include are: marketing materials, maps of the business location, background research, articles that have been written about the company, and financial documents.
Frequently Asked Questions
How do i write a simple business plan, is this template free, can i edit this template, related tags:.
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Related Business Templates
Root cause analysis template.
Use this free root cause analysis template to identify the source of business issues and create a pl...
Business Case Template
Make a case for an upcoming project or investment with the help of this free business case template.
Action Plan Template
Use our free action plan template to help get your business or project goals off the ground.
Fishbone Diagram
Identify a problem's root causes efficiently with a fishbone diagram. This visualization template ca...
Process Map
Streamline your workflow, enhance efficiency, and foster continuous improvement in your organization...
Download the free 5 whys template to identify the root cause of business challenges and develop prac...
Succession Plan
Enhance your organization’s leadership continuity, improve workforce readiness, and ensure smooth tr...
Business One-Pager Template
Use this professional one-pager template to help capture the attention of stakeholders and potential...
Decision Tree
Use this free decision tree template to understand the potential outcomes of your business decisions...
Profit and Loss Statement
Use this free profit and loss statement template to analyze performance over time and improve your c...
Get this template for free!
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Simple Business Plan Templates

Strategic Plan Template
Focus on the future and keep your company moving forward with Jotform’s Strategic Plan Template. Simply fill in the attached form with your company overview, delve deeper with a SWOT analysis, and finish off by determining your strategic goals, actions, and financial plans. Our fully-customizable template converts submitted information into polished PDFs, which you can download, print, or share instantly.

Single Page Business Plan
Get down to business with a customizable Single-Page Business Plan template from Jotform. Customize your plan in minutes. No coding. Drag and drop to build.

Operational Plan Template
This Operational Plan Sample is structured with important details for your organization. It comes ready to print, but you can simply edit the fields by putting your own organization information.

Marketing Brief Template
Managing a marketing campaign or promotion is a challenging task. You need to have a marketing plan in order to execute the campaign smoothly with the time and budget provided. Creating a Marketing Brief is very beneficial because it summarizes the marketing strategy for a specific campaign.If you are in the advertising agency or part of the marketing department, then this Marketing Creative Brief Template is for you. This well-designed template contains the client information, project information, and the marketing materials that will be used. The project details explain the project title, description, objectives, target audience, budget overview, advertising guidelines, and competitors.

Glamping Business Plan Template
Grab the attention of the investors by using this Glamping Business Plan Template. This business plan is simple yet effective because it contains all the necessary details when building a successful business.

Lean Business Model Canvas Template
See your business from a new perspective with Jotform’s Lean Business Model Canvas Template. Simply fill in a short form with problems your business could solve, how they are currently being solved in the market, and how your company can uniquely work to solve these problems. Our template instantly converts the information into polished PDFs you can download or print for your next big meeting.Our Lean Business Model Canvas Template already looks professional, but you can personalize it further to match your business. Jotform PDF Editor lets you rearrange form fields or add your company logo at the touch of a button! By instantly converting your business model into an accessible PDF format, our Lean Business Model Canvas Template can help you see the bigger picture and determine how to take your business to the next level.

SOP Template
Create a process to organize your employees in managing specific cases or scenarios by using this SOP Template. This template is commonly used in any organization whether it is a small, medium, or large group.

Creative Brief Template
A Creative Brief is used in advertising, branding, and marketing industries. In order to have a strong and outstanding creative campaign, you need to have a game plan to follow. This serves as a guideline that will help in making decisions related to the campaign.This Creative Brief Template PDF discusses the project details like the project name, due date, and project description. The marketing materials that will be used are listed in the document which includes its specifications like the dimension size, the medium that will be used, and the quantity. This is the best Creative Brief Template you can use for your next creative marketing campaign.

Business Model Canvas Template
Our Business Model Canvas Template includes nine segments which are key partners, key activities, value proposition, customer relations, customer segments, key resources, channels, cost structure, and pricing model.

Blog Post Outline Template
Use this Blog Post Outline Template for your blog content in order to get more visitors, followers, shares, and impressions. This template will definitely help your ranking in search engines.

Gym Business Plan Template
Be successful in the gym business that you're building by securing funding or a loan with the help of this Gym Business Plan Template. This PDF can be printed and given to investors or loan applications.

Meeting Minutes Template
Set goals, plan your actions, and update your team members by tracking the team meetings by using this Meeting Minutes Template. This PDF template will surely help the team in terms of planning and productivity.

Memorandum of Understanding Template
Build a harmonious relationship between two or more parties by using this Memorandum of Understanding Template. This template is easy to use and can be customized via the PDF Editor.

Pressure Washing Estimate Template
Create estimates for pressure washing services with the use of web tools. Use this Pressure Washing Estimate PDF template and create instant estimates in PDF format without the trouble of hiring programmers.

Business Hours Template
Announce and let the customers know if your business is open and not by using this Business Hours Template. This PDF template can be customized and personalized by using the PDF Editor.

Scope of Work Template
Establish the responsibilities of the service provider by using this Scope of Work Template. This document will show the list of work and tasks that should be performed by the service provider.

Custom Sales Funnel Plan

Curriculum Vitae
Curriculum Vitae Template will provide you with all the necessary information that you need for your recruitment procedure and automate the job application process of your business.

Preliminary Notice Template
Notify the parties involved like the property owner, hiring party, notifying party, and contractor about the construction project by using this Preliminary Notice Template. This PDF template can be customized if needed via the PDF Editor.

Credit Analysis

Retainer Agreement
Create retainer agreements online. Free, easy-to-customize template. Fill out on any device. Collect e-signatures. Save time with automation tools.

Business Plan Financial Template
Create a business plan financial template with Jotform Sign. Drag and drop to customize. Fill out and e-sign from any smartphone, tablet, or desktop.

Transaction Summary


Code of Conduct Template
Create a professional code of conduct to send to your employees. Can be signed from any smartphone, tablet, or computer. Easy to customize and share. No coding.
About Simple Business Plan Templates
Plans, strategies, roadmaps – Businesses rely on these things to gain perspective on what’s about to happen. Milestones laid down in strategic and careful planning for growth and expansion, visions of where the company’s headed 10 years from now, goals that should meet timelines, all these require a smart, prudent and calculated planning.
Whether you’re a startup, an SMB, or close to a Fortune 500, a solid business plan is crucial. And of course, writing business plans is a huge task. But, what if you needed something that requires input from others though? Say, an online form or a PDF template where responses from your colleagues and managers matter? Well, here’s a collection of PDF templates for business planning.
These are beautifully designed templates, specifically tailored for businesses and companies who don’t know where to start. The hard part was already done and that’s designing the template. These will serve as boilerplates for whatever milestone your business needs. You won’t need to worry on building something from scratch, you just need to focus on the content. Some of these templates will contain or collect executive summaries, opportunities, expectations, execution, financial plans, forecasts, the whole nine yards.
Business plan templates help give a clear vision of what lies ahead. They help you get things organized, planned out, and help you check off items from your to-do list more efficiently.
Frequently Asked Questions
What are the seven parts of a business plan.
	Executive summary. This is an overview of your business plan. The executive summary should include your company’s offerings, mission, goals, and projections. Think of it as the elevator pitch for your business plan. If you can’t get investors interested here, it’s unlikely they’ll want to keep reading.
	Company description and history. Describe your business’s legal structure and history in addition to what you do. If you just started this business, you may replace company history with your leadership team’s experience. The purpose of this section is to explain the company structure and build confidence in the people running the company.
	Products and services. Talk about what your company offers, whether that’s products, services, or a combination of the two. Describe your products and services in detail. Explain what makes your offering unique, what your profit margins are, what kind of demand you’re seeing for it, etc.
	Market and competitor research. Investors want to know if there’s demand for your offering. Describe the target market and how your product or service benefits potential customers. Include projections of where the industry is headed over the next few years. Additionally, detail your competitors and how saturated the market is.
	Sales and marketing strategy. This part of the business plan explains how you’ll promote your product. Outline elements such as your ideal customer profile (ICP) as well as your marketing channels, budget, and methods.
	Operations and logistics. Explain how you’ll source materials if you sell products as well as the technology you need to deliver such products and services. Also, provide details about your team, like how many people you’ll need and how you’ll manage employees.
	Financial plan and projections. It’s crucial to prove that your business will be financially viable. For this, you’ll need revenue and expense projections. Many investors want to see sample account statements, balance sheets, and cash flow projections.

How do you write a business plan?
Your business plan should be a realistic roadmap that helps you build a successful company. When writing it, take a balanced approach so that you’re not blind to the potential pitfalls and risks. You’ll draft each of the seven sections previously discussed.
Tackling these sections can be overwhelming, so some people like to start with a one-page business plan that includes short paragraphs for each element. Another way to give yourself a head start is by working from a business plan template. Once you have a good start, you can expand each section to make a compelling case for your business.
Can I write a business plan myself?
Yes, you can. However, depending on your writing experience and goals, you may want outside help. If the business plan is for internal use with the purpose of improving business functions, you’ll likely be OK tackling it alone. But if you’re trying to secure funding from a bank or investors, a professional business plan writer can give you a leg up.
Even if you decide to do it yourself, have a trusted friend or business mentor review your plan and provide feedback. An objective point of view will help you refine your work.
What are the four types of business plans?
	One-page or mini business plan. The one-page option is a great way to improve the focus of your business plan and highlight the essential elements. It can be an effective way to workshop your company’s plan or quickly give others a rundown of your entire business.
	Traditional business plan. The traditional business plan is more in-depth than its one-page counterpart and will be more thorough in each section (often, plans exceed 40 pages). For example, it may contain detailed financials, branding samples, and competitive research documents.
	Business model canvas (BMC). The business model canvas is a more visual representation of your business architecture. It includes sections for infrastructure, offering, customers, finances, etc. Many businesses find the BMC appealing since it can be summarized in a single page.
	Strategic business plan. The strategic business plan can have different purposes, like proving feasibility, discussing planning operations, or projecting growth. It will outline the company’s goals, its strategy for reaching them, and the company structure. The main difference between this and the traditional plan is its focus on specific strategic initiatives.

What are the common mistakes in business plans?
	Poor writing. Sloppy writing may suggest that you’re not serious about your business or you lack the needed professionalism.
	Unrealistic expectations. While you should be optimistic about your business, if your financial projections reflect your hopes more than reality, people may hesitate to back your business.
	Lack of supporting documentation. People reviewing your business plan want to see how you back up your claims. You can include research docs, sample financials, and estimates to make your case.
	Failing to define the target audience. For a successful marketing plan, you need to define your target audience. Investors and financial institutions need to see if you’re confident about who you’re selling to.
	Unbalanced. It’s important to lay out the risks and potential upsides. This analysis shows investors that you’re considering the whole picture regarding your business.

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info, or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying with applicable laws and that you consult an attorney before relying on any particular form.
Your account is currently limited to {formLimit} forms.
Go to My Forms and delete an existing form or upgrade your account to increase your form limit.
Free Fill-In-the-Blank Business Plan Templates
By Joe Weller | April 22, 2020
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In this article, we’ve compiled the most useful fill-in-the-blank business plan templates for you to download for free in Word, PDF, and Excel formats.
Included on this page, you’ll find a simple fill-in-the-blank business plan template , a fill-in-the-blank nonprofit business plan template , and a fill-in-the-blank Lean business plan template , as well as a 5-step how-to for filling out your business plan .
Simple Fill-In-the-Blank Business Plan Template

This fill-in-the-blank business plan template is easy to use and will help guide you as you write your business plan. It comes with all the standard components of a business plan and allows you to customize content that’s relevant to your product or service. 
Download Simple Fill-In-the-Blank Business Plan Template
Word | PDF  | Smartsheet
Fill-In-the-Blank Business Plan Template for Startups

This fill-in-the-blank business plan template is designed for the startup business that needs funding and resources to get up and running. Use this template to provide your potential investors and stakeholders with information on your product and service offerings, timeline of milestones, financial requirements, marketing efforts, market analysis, and other key details.
Download Fill-In-the-Blank Business Plan Template for Startups
Fill-In-the-Blank Small Business Plan Template

Use this fill-in-the-blank small business plan template to guide you through each part of your business strategy — whether you have an established business or plan to start at a future date. This business plan comes with a title page and includes ready-to-fill content in each section to keep your plan thorough and organized. 
Download Fill-In-the-Blank Small Business Plan Template
Fill-In-the-Blank Nonprofit Business Plan Template

Use this fill-in-the-blank nonprofit business plan template to convey your nonprofit organization’s purpose and objectives to stakeholders. This template includes space for information about your nonprofit’s background, key personnel, program offerings, market analysis, marketing activities, fundraising methods, and much more. 
Download Fill-In-the-Blank Nonprofit Business Plan Template
Fill-In-the-Blank Lean Business Plan Template

This fill-in-the-blank lean business plan template enables you to highlight the key details of your plan on a single page. The template also gives you room to add the following: the names of your management team members; a visual timeline of your milestones; your unique value proposition, target customers, marketing activities, cost structure, and revenue streams; and the details about the problem you’re solving. 
Download Fill-In-the-Blank Lean Business Plan Template
Excel | Word | PDF
For additional resources related to a lean business plan, check out “One-Page Business Plan Templates.”
How Do You Fill Out a Business Plan?
How you write your business plan depends on the size and nature of your business. Below, we outline five simple steps you can take to prepare and fill out your business plan.
	Determine the Purpose of Your Business Plan: Are you creating a strategic roadmap for your business? Are you seeing if your business idea is feasible? Are you trying to attract investors? When you understand the goals of your plan, you can tailor it to your specific needs. For example, if the goal of your plan is to persuade investors to take a chance on your business, you should include sections that discuss your funding goals, how you plan to use any investment funds, what investors will receive in exchange for their investment, and what key milestones you plan to achieve with the funds. Once you determine the purpose of your plan, you will have a better idea of what information to convey and highlight in your plan. 
	Executive Summary
	Company Overview
	Market Analysis
	Organization Structure
	Service or Product Offerings
	Marketing Plan
	Sales and Operations Plan
	Financial Plan
	Financial Projections
	Conduct Research: Gather and analyze all the information you can about your business, including market and industry trends, target customers, competitors, and product or service offerings. To write a thorough and effective plan, you must have a keen understanding of your organization, your market, and the industry in which you operate. Some effective ways to conduct research include looking at your historical sales records, interviewing customers, sending surveys to your target audience, and looking at direct competitors in your industry.
	Fill In Each Section of Your Business Plan Outline: Use the research you gathered in the last step to fill out the relevant sections of your business plan outline. Only include information that is essential to the operation of your business, and keep the outline concise in order to make sure that the pertinent details don’t get lost in a sea of information. Be sure that each section of your outline focuses on and aligns with the purpose of your business plan.
	Organize and File Away All Documentation That Pertains to Your Business: File away all the information you compile about your business in an accessible location, and make sure that this information is well organized. Have a system in place to quickly locate any information that investors and stakeholders need, such as licensing agreements, patents, or other vital documentation. In addition, add some of this supporting documentation to the appendix section of your business plan and make sure you can easily locate and update it as your strategies and objectives change.

Find additional business plan templates, including a customizable business plan outline template, by visiting “Simple Business Plan Templates.”  You can learn how to write a successful simple business plan here . Visit this free non-profit business plan template roundup  or if you are looking for a business plan template by file type, visit our pages dedicated specifically to  Microsoft Excel ,  Microsoft Word , and  Adobe PDF  business plan templates. Read our articles offering  startup business plan templates  or  free 30-60-90-day business plan templates  to find more tailored options.
Improve Business Planning with Real-Time Work Management in Smartsheet
Empower your people to go above and beyond with a flexible platform designed to match the needs of your team — and adapt as those needs change. 
The Smartsheet platform makes it easy to plan, capture, manage, and report on work from anywhere, helping your team be more effective and get more done. Report on key metrics and get real-time visibility into work as it happens with roll-up reports, dashboards, and automated workflows built to keep your team connected and informed. 
When teams have clarity into the work getting done, there’s no telling how much more they can accomplish in the same amount of time.  Try Smartsheet for free, today.
Discover why over 90% of Fortune 100 companies trust Smartsheet to get work done.
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FREE Printable Business Plan Templates & Examples
Every Small Business, Startup, and Nonprofit Organization Must Need a Business Plan to Guarantee Success so Download a Free Printable Business Plan Template Here at Template.net to Finish It Easily! It Comes with a Sample Format and Blank Spaces for Your Details. These Are Accessible through Word or Pdf!
Get Access to All  Plan Templates
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To specify and clarify your business idea, to spot potential problems, to set out goals, to measure progress—these are just some of the reasons why you need to have a business plan whether you are into a big or small business . Because we know how hard it is to create a business outline plan, we can help you through our printable business plan templates . These templates are available in Google Docs , MS Word , and Apple Pages file formats, thus letting you choose the format that is compatible with your editing software application which gives you convenient editing experience. They have a well-organized layout, making your document more elegant and professional. Get our templates now while they are still available!  
What Is a Business Plan?
A business plan, a road map that provides direction to a company's business, is a legal document containing an entity's business goals, the specific methods on how these goals can be achieved, and the timeframe that these goals need to be achieved. It also presents the business model or the nature of the business, background information on the entity, and the entity's financial projections. It can be externally or internally focused. Externally focused plans are those that are tailored towards outside financial stakeholders as these have detailed information of the company and the team members who are making the effort to reach the goals.
On the other hand, internally focused plans draft intermediate goals needed to reach external goals, for example, the development of a new product or service, a new IT system, a restructuring of finance, or a restructuring of the organization.
How to Write a Printable Business Plan

If you just start your business planning , note that you need not include all the details in the plan for this can be included in the operational or marketing plans. As a business planner, you need to be creative and organized enough by following these simple steps.
1. Keep Your Business Plan Short
Depending on the audience you intended for your plan, you must only focus on what the reader needs to know. You must write straight to the point, avoiding vague and ambiguous sentences as well as typos and grammatical errors. This is because detailed business plan templates  are often shelved because they are difficult to interpret and apply on an ongoing basis.
2. Know When to Use the Appendix
If you need to include any detailed information, you must present them in the appendix. Examples of detailed information are as follows: detailed financial forecasts, marketing analysis, product literature, and technical specifications.
3. Base Your Business Plan on Reality
Make sure that you do not have any over-optimistic forecasts as these may lead to increased overheads, cash flow crisis, and drastic cost-cutting. You need to be realistic even if you are presenting your business plan to a third party or external audience. There might also be a tendency that the credibility of the management can be damaged the moment that you financers, business partners, and employees see through over-optimistic plans that ignore weaknesses.
4. Make Your Business Plan Professional
A simple business cover can already make a great difference to your business plan. You can include a table of contents, with page and section numbering. You can start your plan with an executive summary that summarizes the key points of your plan. If you want, you can use flow charts to make your plan more easy to understand.
5. Assume that the Plan is for Outsiders
Even if you are writing a plan for internal use only, you must assume and write it as if it were intended for third parties or outside audiences. This means that you include the company or product literature in the appendix and provide details about the history and current financial and business status of the company.
6. Review Your Business Plan
Finally, read through your business plan from your audience's point of view and try to imagine their impression of the plan outline . Make sure that it is free from spelling mistakes and typographical errors as these may affect the reputation and credibility of the business entity.
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Free printable business plan template for PDF and Word
Every business needs a plan to survive and thrive. A well-crafted business plan is essential whether you're just starting or looking to take your business to the next level. The good news is that plenty of great business plan templates are out there to help you get started.
WPS Office is proud to offer a variety of professionally designed business plan templates to help you get your business off the ground. From simple one-page plans to more complex multi-page documents, we've got you covered. Our templates are compatible with WPS Office programs and can be edited online or offline.
No matter what your needs are, we've got you covered. So get started today and take your business to the next level with WPS Office.
What Is A Business Plan Template?
A business plan is a d etailed document describing how a business will achieve its goals. It includes information on the company's financial, marketing, and organizational plans. The template is used by businesses to outline their strategies and track their progress over time.
Also, a business plan can be used by individuals to track their progress and find areas in which they need to improve. It can help you save time by providing you with a pre-designed and pre-written document that you can use as a starting point for your business plan.
Why Use A Business Plan Template?
With the world constantly changing and evolving, it's important to have a plan for your business. A business plan template can help you stay on track and ensure you're doing what's necessary to grow your business. There are endless benefits of using a business plan template. But here are some top reasons:
1. Save Time
You don't have to start from scratch with a business plan template . This is especially helpful if you're short on time or un sure where to start. D ownload a template, fill in your information, and you're ready. Also, most templates co ntain helpful instructions to guide you through the process.
2. Stay Organized
A business plan template helps you stay organized and on track. Having all your information in one place allows you to refer to it when needed easily . This is especially helpful when working on a team, as everyone will be on the same page and working towards the same goal. You can also easily track your progress and make necessary changes.
3. Get Professional Results
A business plan template can help you achieve professional results. With a well-designed template, you'll have a roadmap to follow and all the information you need at your fingertips. This will help ensure your success and keep you on track. You can also use a business plan template to pitch your business to investors or lenders.
4. Save Money
Using a business plan template can save you money. If you were to hire a professional to help you create a business plan, it would likely cost you thousands of dollars. But with a template, you can get professional results for a fraction of the cost. Also, the templates available online are often free or very low cost.
5. Try Different Versions
With a business plan template, you can try different versions until you find one that works. This is especially helpful if you're un sure what format or layout to use. You can experiment with different designs and see which one gets the best results. Also, you can easily change a template as your business evolves.
6. Get Feedback
A business plan template can also help you get feedback from others. This is especially helpful if you're working on a team. You can get valuable insights and feedback by sharing your business plan with others. This will help you fine-tune your plan and make it even better. You can even get expert feedback if you use a online business plan templat e.
7. Be Prepared
Using a business plan template can help you be prepared for anything. If you ever need to pitch your business to investors or lenders, you'll have everything you need at your fingertips. A well-designed template will also help you keep track of your progress and make necessary changes along the way.
Who Can Use Business Plan Templates?
Business plan templates can be used by anyone who wants to start or grow a business. Whether a solopreneur, startup or established business, a business plan template can help you get your business off the ground.
There are different types of templates available, depending on your needs. If you're looking for investors or funding, you'll need a more formal business plan template with financial projections. For smaller businesses or businesses just getting started, there are simpler business plan templates that can be completed in less time.
Also, remember that a business plan is not a static document. You'll need to revisit and update your business plan as your business grows .
How To Use A Business Plan Template?
With the WPS Office business plan templates, you can easily create a professional and complete business plan with just a few clicks. The templates are designed for entrepreneurs and small businesses . They include all the necessary elements of a business plan, such as executive summary, company overview, product or service descriptions, marketing strategy, financial projections, etc.
To use the template, you need to:
·  Select the template that best suits your business.
·  Edit the text and replace it with your content.
·  Save the document as a PDF or Word file.
·  Please print it out or share it electronically with investors, partners, or employees.
The WPS Office business plan templates are user-friendly and easy to edit so that you can ready your business plan in no time. Our online editor also makes it easy to customize the templates to your specific needs.
If you need help with the templates or have questions, our customer support team is always happy to help.
5 Best Printable Business Plan Templates By WPS Office
WPS Office offers a wide variety of business plan templates to get started. We have templates for every type of business, including start-ups, small businesses, and large businesses. C hoose the template best suits your needs, then customize it to fit your specific business.
1. Simple Business Itinerary Plan
This template is perfect for start-ups and small businesses. It includes everything you need to start, including a business description, Itinerary plan, remarks, and more. You can easily edit and customize the template to fit your business needs. Also, the template is print-ready, so you can easily print it out and take it to meetings or conferences.
2. Minimal Business Summary
For those who want to start their business quickly, a minimal business summary is a way to go. This template provides all the essential information needed to get started without overwhelming you with too much detail. It includes your business goals, target market, and marketing strategy. Plus, there's a place for you to list your key team members and their roles.
3. Business Career Plan
If you're looking to launch a business career, this template is for you. It walks you through each step of starting your own business, from clarifying your business idea to creating a marketing plan. Also, adding your bio is available , making it perfect for personal business websites or online portfolios.
4. Modern Dark Business Plan
This modern, dark business plan template is perfect for businesses that want to make a good impression. The sleek design and clear layout make it easy to present your company professionall y. Plus, there's an option to add your company logo for a personal touch. The space for your company name and contact information is also prominently featured, so potential customers can easily get in touch. The minimal graphical elements will make your data and statistics stand out.
5. Business Sales Plan Form
This straightforward business sales plan template is perfect for businesses that want to close more deals. The simple layout makes it easy to fill out, and the included graphs and charts make it easy to visualize your sales data. Plus, there's a section listing your sales goals to track your progress over time.
These are just a few of the business plan templates offered by the WPS Office. For more templates, visit our website or contact us today. We'll be happy to help you find the perfect template for your needs.
Some Tips To Get Most Out Of Your Printable Business Plan Template
A business plan template can easily create a professional and well-written business plan. However, there are certain things that you need to keep in mind while using such templates. Here are some tips to help you get the most out of your printable business plan template.
1. Keep It Simple: Do not try to add too much information or data to the template. This will only make the template look cluttered and difficult to understand.
2. Use The Right Fonts : Certain fonts are more suitable for business documents than others. Thus, you must make sure you use such fonts in your template.
3. Make Use Of White Space : With the help of white space, you can easily highlight the important points in your template. This will make it easier for the reader to understand the document.
4. Use Graphics And Images : If possible, try to use graphics and images in your template. This will make the document more visually appealing and easy to understand.
5. Edit And Proofread : Once you have completed the template, make sure that you edit and proofread it carefully. This will help you eliminate any errors or mistakes from the template. Also, it will help you improve the overall quality of the document.
1. How Can I Edit The Templates?
Our online editor makes it easy to edit the templates, no matter your experience level . O pen the template in the editor and make the changes you want.
2. Can I Save The Templates As PDFs?
Yes, you can! Select “PDF” from the editor's download options, and your business plan will be saved as a high-quality PDF.
3. What Should I Include In My Business Plan?
There’s no one-size-fits-all answer to this question, as the contents of your business plan will depend on the specific needs of your business. However, most business plans include an executive summary, company overview, product or service description, market analysis, financial projections, and a management team section.
4. How Long Should My Business Plan Be?
Again, there’s no definitive answer, but a good rule is to keep your business plan to 10 pages or less. This will ensure that it’s concise and easy to read.
5. Do I Need To Hire A Professional To Help Me Write My Business Plan?
While you don’t necessarily need to hire a professional, having someone with experience on your team can be helpful . A business plan consultant can provide valuable feedback and help you refine your ideas.
The WPS Office business plan templates are perfect for getting your business off the ground. With our easy-to-use format and customizable features, you can create a professional document that will help you attract investors and get your business up and running in no time. Whether starting a small business or a large corporation, the WPS Office business plan template is the perfect tool for ensuring success.
Get started today and download your desired WPS Office business plan template now.
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	Free PDF Business Plan Templates
These simple business plan PDF templates are ready to use and customizable to fit the needs of any organization. Simple Business Plan Template PDF This template contains a traditional business plan layout to help you map out each aspect, from a company overview to sales projections and a marketing strategy.




	Free editable and printable business plan templates
Free editable and printable business plan templates | Canva Home Document templates Business Plans Business plan templates Starting your own business? Get focused and organized, so you can track your goals and achieve them. Learn how to craft a comprehensive business plan using free, editable templates on Canva. Skip to end of list




	Free Simple Business Plan Templates
Managing Work Strategic planning Simple Business Plan Templates Try Smartsheet for Free By Joe Weller | April 2, 2020 In this article, we've compiled a variety of simple business plan templates, all of which are free to download in PDF, Word, and Excel formats.




	PDF BUSINESS PLAN
BUSINESS PLAN TEMPLATE DISCLAIMER Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accura cy, reliability,




	Free simple business plan templates to edit and print
68 templates Create a blank Simple Business Plan Restaurant Business Plan in Terracotta Coral Peach Friendly Dynamic Style Document by Canva Creative Studio White and Blue Modern Business Plan Cover Page Document by cavani team Clothing Business Plan in Navy White Minimal Corporate Style Document by Canva Creative Studio




	Write your business plan
Executive summary Briefly tell your reader what your company is and why it will be successful. Include your mission statement, your product or service, and basic information about your company's leadership team, employees, and location. You should also include financial information and high-level growth plans if you plan to ask for financing.




	Free Business Plan Template for Small Businesses (2024)
All 100% free. We're here to help you succeed in business, no strings attached. Start your business plan today Whether you're writing a business plan to validate your business idea, secure funding, or grow your existing business - our template will help you achieve your goals. Download Now Business plan template FAQ




	Free small business plan templates to edit and print
Free small business plan templates to edit and print | Canva Home Document templates Small Business Plans Small business plan templates Organize your startup goals and strategies in one document that could impress your investors. Create a business plan for your small business from a free template customized on Canva. Skip to end of list All Filters




	Business Plan Template
Having a PDF printable business plan template makes things easier when it comes time to format, print and share it with potential stakeholders. If you want to change the file format of your business plan, you can easily convert PDF to Word and back again.




	Simple Business Plan Template for Word, PDF
Bonus Appendices section, if you want to get fancy. Detailed instructions for each section. Add new sections or delete unnecessary ones -- the template is your oyster. Make it yours with your logo and branding. Download it as a PDF or Word file. Print it, email it, send it by carrier pigeon if that's your jam.




	Free Business Plan Template Download
Use our downloadable free business plan template to outline your company's goals and milestones, including how to structure, run, and grow your new business. Bring on investors or new business partners Use your powerful business plan to get funding or bring on new business partners.




	20+ Simple Business Plan Templates
Our fully-customizable template converts submitted information into polished PDFs, which you can download, print, or share instantly. Business Plan Use Template Single Page Business Plan Get down to business with a customizable Single-Page Business Plan template from Jotform. Customize your plan in minutes. No coding. Drag and drop to build.




	Free Small Business Plan Templates
We've compiled the most useful collection of free small business plan templates for entrepreneurs, project managers, development teams, investors, and other stakeholders, as well as a list of useful tips for filling out a small business template.




	Business Plan Template
A business plan template sets out the company information, goals, future objectives and strategies for a (starting) business.




	Business Plan Templates: 26 FREE Samples
Home Business plan templates From competitive analysis to financial projections, business plans give your new business a roadmap for success. Download one of our free business plan templates and take your company to the next level. Featured Accounting & tax Affidavit Forms Bill of sale Big Data Startup Business Plan Template




	PDF This
This template is a simplified business plan outline. It's a good way to get started, but as you know, you can't just type in your details, print it, and turn it in to the bank. Every business is unique, and your business plan should reflect that. LivePlan can help.




	Business Plan Template in PDF
Use our downloadable free business plan template PDF to outline your company's goals and milestones, including how to structure, run, and grow your new business. Bring on investors or new business partners Use your powerful business plan to get funding or bring on new business partners.




	Free to edit and print startup business plan templates
To help you organize such big ideas into a presentable document, Canva has prepared free business plan startup templates that you can easily edit. Select from our wide assortment of styles ranging from creative to corporate. Pick a business plan startup template that best matches the spirit of your company.




	Simple Business Plan Template (2024)
Whether you want to launch a side gig, a solo operation or a small business, you need a simple business plan template to guide you. Forbes Advisor offers you a comprehensive and easy-to-follow ...




	Fill-In-the-Blank Business Plans
Strategic planning Free Fill-In-the-Blank Business Plan Templates Get free Smartsheet templates By Joe Weller | April 22, 2020 In this article, we've compiled the most useful fill-in-the-blank business plan templates for you to download for free in Word, PDF, and Excel formats.




	28+ Business Plan Templates
28+ Business Plan Templates. A business often starts with a simple but sparkling idea. The idea must have a proper structure to produce expected results. You will need a business plan to furnish the new idea with realistic and achievable goals, mission statements, and market competition analysis. Instead of designing an outline for your ...




	FREE Printable Business Plan Templates & Examples
Every Small Business, Startup, and Nonprofit Organization Must Need a Business Plan to Guarantee Success so Download a Free Printable Business Plan Template Here at Template.net to Finish It Easily! It Comes with a Sample Format and Blank Spaces for Your Details. These Are Accessible through Word or Pdf!




	Free custom printable business planner templates
Skip to start of list. 781 templates. Create a blank Business Planner. Gray and White Minimalist Employee Work Schedule Planner. Planner by Designs by Darowan. Minimal and Elegant Goals Action Plan Template. Planner by Amit Debnath. Gray Neutral Minimalist business Weekly Schedule Planner. Planner by Semula Studio.




	Free printable business plan template for PDF and Word
5 Best Printable Business Plan Templates By WPS Office. WPS Office offers a wide variety of business plan templates to get started. We have templates for every type of business, including start-ups, small businesses, and large businesses. C hoose the template best suits your needs, then customize it to fit your specific business. 1.
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